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Here are a few shortcuts you can use right from your keyboard. All these shortcuts work in both SOS Teacher and SOS

Student.

F1 Opens the Help? file. The Help? file appears in a separate window, so you never

have to lose your place.

F2 Grades the current problem & advances you to the next problem.

F11 Sends you back to the previous problem, without grading the current problem.

F12 Advances you to the next problem, without grading the current problem.

Most common keyboard shortcuts that are part of the Windows® operating system also work in Switched-On

Schoolhouse® 2007 School Edition. Some of the most common ones are:

Ctrl-B Highlight your text and use these keys to make your text bold.

Ctrl-C Highlight your text and use these keys to copy your text. (Ctrl-V pastes copied

text to another location.) 

Ctrl-I Highlight your text and use these keys to make your text italicized.

Ctrl-P Highlight your text and use these keys to print your current lesson.

Ctrl-U Highlight your text and use these keys to make your text underlined.

Ctrl-V Highlight your text and use these keys to paste text that you’ve copied.
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Making Your Keyboard Bilingual

Appendix B
Windows® 98 and Windows® ME

Follow these steps to make your keyboard bilingual if you have Windows® 98 or Windows® ME:

Step 1: Access the Control Panel of your Windows® system by clicking on the Start button, choosing Settings, and

selecting Control Panel.

Step 2: Click the Keyboard icon, then the Language tab.

Step 3: Click the Add button to add a language to your computer’s keyboard functionality.

Step 4: In the resulting pop-up menu, choose the “Spanish (Mexico)” option and click Ok.

Step 5: Click the Properties button. Select “United States-International” from the drop-down menu and click Ok.

Step 6: Make sure that the bullet button beside “Left Alt+Shift” and the checkbox beside “Enable indicator on taskbar”

are selected. Click Ok.

Step 7: Windows® may ask for your Windows® CD-ROM. Follow the instructions on the screen. Notice that there’s now

an En (English) or Es (Español) in the Windows® task bar.

Step 8: Your keyboard is now bilingual. Toggle between your Spanish and English keyboards by pressing your Alt and

Shift keys at the same time. Notice that the task bar changes as you press these keys to select your choice of

English or Spanish keyboard.

Windows® XP

Follow these steps to add the “United States—International” keyboard layout:

Step 1: Click the Start button and select Control Panel.

Step 2: Under “Pick a category,” click “Date, Time, Language, and Regional Options.”

Step 3: Under the “Pick a Control Panel” icon, click “Regional and Language Options.”The Regional and Language

Options dialog box appears.

Step 4: On the Languages tab, click “Details.”The Text Services and Input Languages dialog box appears.

Step 5: Under “Installed services,” click Add. The Add Input language dialog box appears.

Step 6: In the “Input language” list, select “Spanish (Mexico).” NOTE: When you use the “United States—International”

keyboard layout, you should also use an English language setting.

Step 7: In the “Keyboard layout/IME” list, select “United States—International” and click Ok.

Step 8: In the “Select one of the installed input languages to use when you start your computer” list, select “Language

Name,“ then “United States—International” (where Language Name is the language that you selected in Step

6). Click Ok.

Step 9: In the Regional and Language Options dialog box, click Ok. Notice that the Language bar appears on your

task bar. When you position your mouse pointer over it, a ToolTip appears, describing the active keyboard lay-

out (for example:“United States—International”).

 



314

Step 10: When in Switched-On Schoolhouse® Spanish, press the left Alt+Shift keys to switch your keyboard setting.

This selects the “United States—International” keyboard layout.

Windows® 2000
Follow these steps to make your keyboard bilingual if you have Windows® 2000:

Step 1: Access the Control Panel of your Windows® system by clicking the Start button, choosing Settings, and select-

ing Control Panel.

Step 2: Click the Keyboard icon, then the Input Locales tab.

Step 3: Click the Add button to add a language to your computer’s keyboard functionality.

Step 4: In the Input Locale drop-down menu, choose the “Spanish (Mexico)” option.

Step 5: In the “Keyboard layout/IME” drop-down menu, choose “United States—International” and click Ok.

Step 6: Make sure that “Switch between input locales Left Alt+Shift” is highlighted in the bottom part of the window and

click Ok.

Step 7: Windows® may ask for your Windows® CD-ROM. Follow the instructions on the screen. Notice that there’s now an

En (English) or Es (Español) in the Windows® task bar.

Step 8: Your keyboard is now bilingual. Toggle between your Spanish and English keyboards by pressing your Alt and

Shift keys at the same time. Notice that the task bar changes as you press these keys to select your choice of

English or Spanish keyboard.

CREATING SPECIAL CHARACTERS IN SPANISH:

The following keyboard commands work on all basic systems: Windows® 98, Windows®

ME, Windows® XP, and Windows® 2000.

Hold down the right Alt key (to the right of the space bar) + the letter:

Rt Alt + the letter = á é í ó ú

Rt Alt + ? = ¿

Rt Alt + 1 = ¡

Rt Alt + ~ + n = ñ

CREATING SPECIAL CHARACTERS IN FRENCH:

The following keyboard commands work on all basic systems: Windows® 98, Windows®

ME, Windows® XP, and Windows® 2000.

Hold down the right Alt key (to the right of the space bar) + the letter:

Right Alt + the letter = á é í ó ú

Hold down the accent/tilde (` ~) key (to the left of the number “1” key) + the letter:

Accent/Tilde + the letter = à è ì ò ù

Hold down the apostrophe key + the “C” key:

Apostrophe + C = ç

NOTE:

NOTE:

APPENDIX B (cont.)

 



Hold down the Shift + ^ , then the letter. Nothing seems different on the screen at first. But then if you press the

letter that you want to accent, the accented letter appears:

Shift + ^ + the letter = â ê î ô û

If you release the Shift key and then press a letter, you get a lower-case letter. If you

continue to hold down the Shift key, you get an upper-case letter.

Hold down the right Alt key (to the right of the space bar) + the “Z” key:

Right Alt + Z = æ

315

NOTE:
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Activities Away from the Computer

Appendix C
Switched-On School Schoolhouse® 2007 School Edition also offers activities for students which encourage learning away

from the computer:

Special Projects

Each unit contains an assignment called “Special Project.”This is a blank assignment that’s available to teachers who want

to create their own assignments and incorporate them into the grading. Teachers can encourage artwork, model-building,

map work, etc.

Experiments

Although science experiments are demonstrated for students through video clips, there’s nothing like hands-on learning.

Students find that the materials and procedures required for various experiments are stated, enabling them to actually do

the experiments at home.

Novels

Language Arts 900–1200 comes with paperback novels. Students can find unit lessons in Switched-On Schoolhouse® 2007

School Edition that guide them as they read and comprehend the novels.

Research

Sometimes, in order to most effectively do projects, students are required to go on field trips or make visits to a library or

museum. They may also need to access other reference sources outside of Switched-On Schoolhouse® 2007 School Edition

for their research.

Lesson Printouts

Printing out Switched-On Schoolhouse® 2007 School Edition assignments can be useful if there are several students shar-

ing only one computer or if students want to work where there’s no access to a computer. Students can go through

lessons on paper or even use the printed sheets to review for quizzes or tests. Printing vocabulary or spelling list words

also allows students to study definitions and practice spelling away from the computer.

Handwritten Notes

Students, especially high school students, can practice their note-taking skills, something that will be important in college.

They can also use their notes to study from while they are away from the computer.

Hands-On Experience

Teachers can take advantage of opportunities to make practical application of what students are studying. If students are

studying about measurements, for example, teachers can move the “classroom” into the kitchen and teach students how to

bake cookies. If students are studying plants, growing an indoor or outdoor garden can help them to tangibly see the sci-

entific principles. Teachers who are creative and involved in what their students are learning can come up with almost

anything.
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Software License Agreement, Disclaimer of Warranty, 
Limitation of Remedies, and Notices Regarding Third-Party Rights

Appendix D
2007 Switched-On Schoolhouse End Users License Agreement 

By installing this software package, or using or allowing others to use the contents of this package, you are agreeing to the

terms, conditions, disclaimers of warranty, and limitations of remedies set forth below.

Software License Agreement

1. Ownership

Alpha Omega Publications. Alpha Omega does not sell any title, ownership right or interest in or to the enclosed software

program. By agreeing to the terms and conditions of this Agreement, you are only agreeing to a non-exclusive, nontrans-

ferable license to use, according to the terms of this Agreement, the enclosed software program and any software

programs or other proprietary material of third parties that are incorporated into the enclosed software program.

This license does not convey the right to use any software programs or other proprietary material of third parties that are

incorporated herein apart from the enclosed software program. Alpha Omega (or other parties from whom it has acquired

the software program and/or any software programs or other proprietary material incorporated into the software pro-

gram) reserves and retains all other right, title and interest (including copyrights, patents, trademarks and service marks) in

and to the enclosed software program. The remuneration paid for this product constitutes a license fee for the use of the

enclosed software program.

2. Use

Except as specifically provided for herein, or provided for in a valid Switched-On Schoolhouse Site License held by the

Licensee, the enclosed software program may not be electronically transferred from one computer to another (over a net-

work or otherwise).

(a) The copying, reproduction, duplication, translation, reverse engineering, adaptation, decompilation, disassem-

bly, reverse assembly, modification or alteration of the enclosed software program (or accompanying written

materials) or any portion thereof is expressly prohibited without the prior written consent of Alpha Omega,

regardless of the form or media in/on which the originals or copies may exist. The merger or inclusion of the

enclosed software program (or accompanying written materials) or any portion thereof with any other com-

puter program, and the creation of derivative works or programs from the enclosed software program (or

accompanying written materials) or any portion thereof, is also expressly prohibited without the prior written

consent of Alpha Omega.
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(b) The enclosed software program is licensed to the Licensee, and neither the enclosed software program nor

any part thereof may be rented, leased, sold, assigned, transferred, re-licensed, sub-licensed or conveyed for any

monetary or other consideration. Any attempted rental, lease, sale, assignment, transfer, re-license, sub-license,

conveyance, gift or other disposition of the enclosed software in violation of this license is null and void. Any

violation of this License Agreement by the Licensee or any user or recipient of the enclosed software program

may also violate applicable copyright law and could result in civil and/or criminal prosecution. You may be

held legally responsible for any copyright infringement that is caused, encouraged or allowed by your failure

to abide by the terms of this License Agreement.

3. Termination

This License Agreement shall remain in effect until terminated. This License Agreement will terminate automatically with-

out notice from Alpha Omega in the event any provision of this License Agreement is violated by the purchaser or any

other recipient or user of the enclosed software program. Upon termination, the purchaser, or any other party in posses-

sion of this product, shall destroy the enclosed software program and all accompanying written materials or return the

software program and all accompanying materials to Alpha Omega.

4. Updates

Alpha Omega may create, from time to time, updated versions of the enclosed software program. At its option, Alpha

Omega will make such updates available at a cost, and on such terms and conditions, as Alpha Omega considers appropri-

ate in its sole discretion.

5. Disclaimer of Warranty and Limitation of Remedies

The enclosed software program and accompanying written materials (including instructions for use) are provided as is and

with all faults, and without express or implied warranty of any kind. Further, Alpha Omega does not warrant, guarantee or

make any representations regarding the use or the results of use of the enclosed software or written materials in terms of

correctness, accuracy, reliability, timeliness, or otherwise. The entire risk as to the quality, results and performance of the

enclosed software program is assumed by you even if the software program or written materials are defective. You, and

not Alpha Omega or its dealers, distributors, agents, or employees, assume the entire risk and cost of all necessary servic-

ing, repair or correction. This product is not covered by any warranty of any kind, either express or implied including but

not limited to any implied warranties of merchantability or fitness for a particular purpose (even if Alpha Omega or its

dealers, distributors, agents, or employees are aware of the intended use of this product). No oral or written information or

advice, suggestions, or recommendations given by Alpha Omega or its dealers, distributors, agents, or employees shall cre-

ate a warranty or in any way increase the scope of this warranty and you may not rely on any such information, advice,

suggestions, or recommendations. Some states do not allow the exclusion or limitation of certain warranties. You may have

other rights which vary from state to state.

Neither Alpha Omega nor anyone else who has been involved in the creation, production, distribution, or delivery of this

product shall be responsible or liable for any indirect, special, consequential, or incidental damages (including damages for

loss of profits, business interruption, loss of business opportunity, or information and the like) arising out of the use or

inability to use this product even if Alpha Omega has been advised of the possibility of such damages. In no event shall

Alpha Omega ever be liable or responsible for any damages or loss in excess of the purchase price paid for this product.

Some states do not allow the limitation or exclusion of certain remedies or damages, so the above limitations and exclu-

sions may not apply to you.
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6. Severability

If any provision of this Agreement is held to be ineffective, unenforceable, or illegal under certain circumstances for any

reason, such decision shall not affect the validity or enforceability of such provision under other circumstances, or of the

remaining provisions hereof under all circumstances and such provision shall be reformed to the extent necessary to

make it effective, enforceable, and legal under such circumstances.

7. Consent to Arbitration

The validity and performance of this Agreement shall be governed by Arizona law, except as to copyright and trademark

matters, which are covered by United States laws and international treaties. All disputes will be resolved by arbitration

under the auspices of the American Arbitration Association in Phoenix, Arizona.

8. Acknowledgment 

You acknowledge that you have read this license agreement disclaimer of warranty and limitation of remedies, understand

them, and agree to be bound by their terms and conditions. You also agree that the provisions set forth above are the

complete and exclusive statement of agreement regarding this product, and supersede all other advice, suggestions, rec-

ommendations, proposals and prior agreements, oral or written, and any other communications relating to this product

and the subject matter of this license agreement, disclaimer of warranty and limitation of remedies. You also acknowledge

that, if it were not for the allocation of responsibilities and risks and the limitations and exclusions of warranties, remedies

and damages set forth above, the fee for this license would be substantially higher.

9. Export Prohibitions

You may not export the enclosed software program or any portion thereof into any country prohibited by the United

States Export Administration Act and the regulations thereunder. Portions of the enclosed software program may include

Restricted Computer Software. Use, duplication, or disclosure by the U.S. Government is subject to restrictions as set forth

in this Agreement and as provided in DFARS 227.7202-1(a) and 227.7202-3(a) (1995), DFARS 252.227-7013 (OCT 1988), FAR

52.227-19, or FAR 52.227-114, as applicable. You acknowledge that neither the enclosed software program nor any portion

thereof nor the underlying information or technology may be downloaded or otherwise exported or re-exported: (i) into

(or to a national or resident of ) any other country to which the U.S. has embargoed goods; or (ii) to anyone on the U.S.

Treasury Departments list of Specially Designated Nationals or the U.S. Commerce Departments Table of Denial Orders.

You hereby represent and warrant that you are not located in or the resident of any such country or on any such list.

10. Notices Regarding Third Party Rights

New American Standard Bible Updates

© 1960, 1962, 1963, 1968, 1971, 1972,

1973, 1975, 1977, 1995 by The Lockman Foundation

All rights reserved

http://www.lockman.org

The “NASB”,“NAS”,“New American Standard Bible” and “New American Standard” trademarks are registered in the United

States Patent and Trademark Office by the Lockman Foundation. Use of these trademarks requires the permission of the

Lockman Foundation.
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Permission to Quote:

The text of the New American Standard Bible® may be quoted and/or reprinted up to and inclusive of five hundred (500)

verses without express written permission of The Lockman Foundation, providing the verses do not amount to a complete

book of the Bible nor do the verses quoted account for more than 25% of the total work in which they are quoted.

Notice of copyright must appear on the title or copyright page of the work as follows:

“Scripture taken from the New American Standard Bible,

© The Lockman Foundation 1960, 1962, 1963, 1968, 1971, 1972, 1973, 1975, 1977, 1995

Used by permission. http://www.Lockman.org”

When quotations from the NASB® text are used in not-for-sale media, such as church bulletins, orders of service, posters,

transparencies or similar media, the abbreviation (NASB) may be used at the end of the quotation. This permission to

quote is limited to material which is wholly manufactured in compliance with the provisions of the copyright laws of the

United States of America and all applicable international conventions and treaties. Quotations and/or reprints in excess of

the above limitations, or other permission requests, must be directed to and approved in writing by The Lockman

Foundation, PO Box 2279, La Habra, CA 90632-2279, (714) 879-3055. http//www.lockman.org.

You are expressly prohibited from copying or otherwise duplicating the NASB databases, and from altering or otherwise

modifying the NASB databases.

Macromedia® Trademark/ Copyright Notice:

Switched-On Schoolhouse® contains Macromedia® Shockwave® Player and Adobe® Flash® Player software by Adobe

Systems Incorporated, Copyright © 1995-2006 Adobe Macromedia Software LLC. All rights reserved. Adobe, Flash,

Macromedia, and Shockwave are trademarks of Adobe Systems Incorporated.

11. Contact Information

Should you have any questions concerning the above or this product, or if you desire to contact Alpha Omega for any rea-

son, please contact, in writing: Alpha Omega Publications, Legal Department, 804 North 2nd Ave. East, Rock Rapids, IA

51246.

Switched-On Schoolhouse, Switched-On, and their logos are registered trademarks or trademarks of Alpha Omega

Publications, Inc. All rights reserved

© 2003, 2005 Alpha Omega Publications, Inc.

All rights reserved.
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A
Academic Year, 65

Access Answer Key, 51, 55, 117, 164

Activate Student, 81, 271

Activities Away from the Computer, 316

Admin, 42

Checklist, 42

Home Screen, 47

Login, 43

Password, 100-101

Admin Home Screen, 47

Administration, 48

Application, 96

Messages, 90

Reports, 105

Administration, 48

Advanced Lesson Planning, 63-67, 135, 151, 278

Answer Keys:

Accessing, 51, 55, 117, 164

Viewing, 133, 158-159, 283

Archive Messages, 182,184,188

Archive Wizard, 103

Application, 96 

Assign Subject(s), 133-135

Assignments (SOS), 149, 202

Assignment Notepad, 154, 203, 206-207, 282

Blocking and Unblocking, 171, 176

Clearing Work, 171, 176

Past-Due, 148, 151, 277

Presentation Area, 131, 154, 203, 209, 214, 282

Printing, 159

Problem Area, 132, 156, 205, 215, 283

Review, 213-217

Scores, 156, 158, 205, 215, 283

Screen, 149-152

Section Guides, 131, 154, 203, 213, 281

Sorting, 149

Student Screen, 202-206

Types, 208

Weighting, 169

At A Glance Screen, 147-149

Audio/Visual Elements in Problems, 225

B
Backup, 100-101

Bible Translations, 52

Bilingual Keyboard, 313-315

C
Calculator, 193, 301

Calendar:

School, 67-69

Student, 290-291

Change Password Window, 99-100, 194-195, 302

Checklist (Admin), 42

Class Setup, 116

Connection Report, 105, 110

Contents at a Glance, 3

Creating Subjects, 138-140

Crossword Puzzles, 220

Curriculum:

Copying to Your Hard Drive, 36, 136-137, 242-244,

307

Removing from a Subject, 143

Review Window, 131-133

Revisions, 136-137

Setup, 125

Custom Subject, 127, 129, 130,135-136. 138-140

Customize Report Card Window, 107-108

Custom Calendar Dates, 81, 288

Customized Settings, 44–46

Customizing Class:

Assignment Settings, 119-120

Grade Settings, 124-125

Quiz/Test Settings, 121

Customizing School:

Assignment Settings, 52-53

Grade Settings, 60-61

Quiz/Test Settings, 55-56

Customizing Student:

Assignment Settings, 166

Grade Settings, 170

Quiz/Test Settings, 168

D
Day Detail Window, 176-177, 294-295

Deactivate Student, 81
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Default Subjects, 127

Deleting Custom Subject, 135

Deleting Subjects, 143

Disclaimer of Warranties, 317

Distance Learning Options, 75, 77-79

Student Setup Screen, 80-81

Teacher Setup Screen, 74-75

DL Parent:

Assignments Screen, 276

DL Parent Home Screen, 275

Student Calendar, 290-294

Lesson Book, 275

Lesson Plan Screen, 287-288

Logging In, 274

Password, 302

Resource Center, 296-301

Synchronize, 303-307

Drag and Drop, 221

Due Dates:

Assign, 64

Change, 177, 179-181, 289

E
E-Cash, 96-98

Purchasing, 96

Viewing Reports, 97

Easy Spelling Penalty, 51–53, 118, 164-165, 167

Edit Day, 176, 295

Edit School Calendar Window, 68-69

Edit Student Subject Screen, 161-171

Assignment Settings, 163-166

Curriculum Settings, 162+163

Grade Settings, 168-170

Quiz/Test Settings, 166-168

Essays/Projects, 221

Excluding Days, 72-73, 291-294

Exiting SOS, 112, 200, 273

F
Fill-in-the-Blank, 221

Filter Choice Bar, 148

French (keyboard options), 314-315

G
Games, 219

Global Blocking - Quizzes/Tests, 134, 152

Global ID, 75, 81, 263

Grade:

Boxes, 156, 158

Display Options, 59, 107, 109, 124, 170, 199

Grade Reports, 108-109, 197-199

Grading:

Changing Grades, 156, 158

Scale Options, 59, 124

Tasks, 157-158

Graphic Multiple Choice, 224

H
Help?

Electronic Help File, 112, 200, 173

Holidays, 70, 291

Home Screens:

Admin, 47

DL Parent, 274

Teacher, 115

Homework Option, 75, 81

I
Icons:

Block, 130

Past-Due, 148

Subject, 133

Immediate Answer Feedback, 55, 166

Inactivity Report, 105, 111

Inbox, 91, 182

Installing:

Curriculum Revisions, 136

Remote Access, 228-250

DL Requirements, 228

SOS, 21–27

Synchronization, 250-273

Internet Access, 51, 117, 164

K
Keyboard Shortcuts, 312

Keyboard, Bilingual, 313

L
LAN, 77, 81
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Leave Skipped Problem Message, 51, 117, 164

Lesson Book, 147, 275

Lesson Options, 51, 117, 164

Lesson Plan Screen, 173

Lessons, 153, 208

License:

Agreement, 317

Manager, 98-99

Listen to Text, 206

Logging In:

Admin, 43

Archive, 196

DL Remote Parent, 249

DL Sync Parent, 274

Teacher, 114

Logging Out, 196

M
Matching, 222

Maximum Problem Attempts, 51, 118, 165

Messages:

Archiving Items, 188

Copying and Pasting, 94, 186

Deleting, 94, 186

Marking as Unread, 93, 185

Printing, 94, 95, 181, 187

Reading, 93, 85

Replying to, 95, 187

Resending, 95 187

Resend a Sent Message, 95 187

Screen, 90-92, 182-184

Sending, 93 185

Sorting, 94 186

Multimedia, 218

Multiple Choice, 222

Multiple Select, 222

N
No Answer Feedback, 55, 167

Non-School Days, 70-73, 291-293

Notepad:

Assignment, 154, 203, 206-207, 282

Problem, 155, 205, 207, 283

Notices Regarding Third–Party Rights, 317

O
Open Book, 55, 167, 210, 211

Open Page, 55, 167, 210, 211

P
Paragraph Box, 223

Password:

Admin, 43

Changing Admin Password, 44, 99-100

Changing Teacher Password, 194

Control Option, 52, 80

Changing DL Parent Password, 302

Resetting Admin Password, 44

Student (Override), 80

Teacher, 114

Past-Due Assignments, 178, 206, 277

Periodic Table of Elements:

Element Description, 191, 299

Key to Reading Element Cells, 192, 299

Periodic Table of Elements, 190, 298

Table of Element Names, 192, 300

Using the Periodic Table, 193, 301

Pick Icon Window, 133

Populating Screens:

Assignment, 150, 277

Lesson Plan, 172, 286

Practice Lessons, 126

Preloaded Problems, 223

Presentation Area, 131, 154, 203, 209, 214, 282

Previewing:

Assignments, 131, 144-146

Class List, 199

Printing:

Class List, 199

Grade Report, 109, 198

Report Cards, 108

Print Options, 133, 159, 174

Student Printing, 52, 118

Problem Attempts Penalty, 52, 118, 165

Problem Helps, 206-207

Problems:

Problem Area, 132, 156, 205 215, 283

Problem Notepad, 155, 205, 207, 283

Reassigning, 159-160
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Skipping, 55, 165

Types, 220-225

Product Key, 99

Projects, 153, 211, 221, 280, 316

Q
Quick Reference Guides

Admin, 12–13

Student, 17

Teacher, 14–16

Quiz and Test Settings, 54, 120, 166

Quizzes, 209, 280

R
Reassigning Problems, 159-160

Remote Access:

Logging In Student Remote, 248

Logging In Parent Remote, 249

Logging In Teacher Remote, 214

Installing, 229, 232, 236, 244

Overview, 228

Parent, 249

Report Cards, 47, 59-60, 105-108

Reports, 105, 197

Resource Center, 184 290

Resource Center Access, 45, 51, 53, 54,56,115,119

Restore, 102

S
School Calendar, 67-69

School Days, 70, 291

School Setup/Assignment Settings Screen, 50

School Setup/Grade Settings Screen, 57

School Setup/Quiz/Test Settings Screen, 54

School Setup/Term Settings  Screen, 60

School Terms, 61-67

Scores, 156-158, 205, 215, 283 

Screens – Admin (Accessing):

Admin Home Screen, 47

Administration, 48

Application Options, 96

Class Setup, 83

Messages (Inbox), 90

Reports, 105

School Setup/Assignment Settings, 50

School Setup/Grade Settings, 57

School Setup/Quiz/Test Settings, 54

School Setup/Term Settings, 60

Sent Items, 92

Student Setup, 77

Teacher Setup, 74

Screens – Teacher (Accessing):

Application, 194

Assignment, 149

At-A-Glance, 147

Class Setup/Assignment Settings, 116

Class Setup/Grade Settings, 122

Class Setup/Quiz/Test Settings, 120

Classroom, 116

Curriculum Setup, 125

Edit Student Subject/Assignment Settings, 163

Edit Student Subject/Curriculum Settings, 161

Edit Student Subject/Grade Settings, 168

Edit Student Subject/Quiz/Test Settings, 168

Lesson Book, 147

Lesson Plan, 172

Messages (Inbox), 182

Resource Center, 189

Reports, 197

Sent Items, 184

Teacher Home Screen, 115

Sent Items, 92, 184

Setup Screens – Admin:

Class, 83

School, 50

Student, 77

Teacher, 74

Setup Screens – 116

Assignments,116

Curriculum, 125

Grade, 120

Quiz/Test, 120

Shortcut Keys (Keyboard), 312

Show Answer, 133, 156, 206, 215, 283

Skipped Problems, 55, 164

Slide Shows, 218

Software License Agreement, 317

Sorting:

Assignments, 149
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Grading Tasks, 157-158

Messages, 94-95, 186

Sorting Problems, 221

Spanish (keyboard options), 314

Spelling and Vocabulary Lists, 218

Student Inactivity Report., 105, 111

Subjects:

Custom, 138-144 

Default, 127, 140, 141, 143

Deleting, 143

Introductory Video, 151, 218    

Setup, 125

Students:

Adding, 77-78

Deleting, 82

Setting Up, 50, 54, 57, 61, 77

Synchronization:

Full, 263-266

Installing, 258-262, 267-271

Overview, 250

Parent, 303-309

Setting up Students, 271-272

Setting up Teachers, 263

Student, 272

Teacher, 263

Using, 264, 272

System Requirements:

Server, 20

Client, 20

T
Table of Contents, 4–11

Teacher Notes, 154

Technical Support, 2, 40

Term:

Creating, 64

Deleting, 65

Structured around Customized Dates, 66

Renaming, 65

Settings Screen, 60

Structured around a Traditional Academic Year, 65-
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